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1.001mue noJioKeHus

1.1./lanHO€ [lonoxenue o moOpsiAKE pa3padOTKM W MPHUHATHS — JOKAJIbHBIX
HOPMATHUBHBIX TMPABOBbIX AaKTOB B MYHHUIMNAIBHOM OOJKETHOM  JIOIIKOJIBHOM
oOpazoBarenbHOM yupexkaeHun aerckuit caa Nel ropoga KponmoTkuH MyHHMIIMIAIBHOTO
obpaszoBanus KaBkasckuii paiion (manee — [lonoxeHnue) pa3paboTaHO B COOTBETCTBUHU C
®enepanbabiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 ob6pazoBanuu B Poccuiickoit
Oenepanun» (¢ u3MeHeHusiMu), TpynoBoro koaekca PO (Jlanee - TK P®D),
I'paxxnanckoro Komexca P (mamee - 'K P®), a taxke YcTraBOoM MyHMIIUIIAIBLHOIO
OI0/KETHOTO JIOIIKOJIBHOTO 00pa3oBaTeNbHOrO yupexaeHus nerckuil cag Nel ropona
Kponotkun wmyHunmmaibHoro oOpa3zoBanus KaBkasckuii pailoH W ApyruMH
HOPMAaTHBHBIMU NPaBOBBIMH akTamu Poccuiickon dexepanuu, periaMmeHTUPYIOIIMMHA
AESTeNIbHOCTh OpraHU3allii, OCYILECTBISIONINX 00pa30BaTENbHYIO IEATEIBHOCTD.

1.2. Hacrosimee Ilonmoxxenue pa3paboTaHo B IeJsSIX peaju3alldd [paBa Ha
CaMOCTOSITEJIbHOE CO3JaHME HOPMATHUBHO-NIPaBOBOW 0a3bl JJIsi CBOEU JEATEIBbHOCTU B
paMKax TOJIHOMOYMM, OTHECEHHBIX 3aKOHOAATENbCTBOM Poccuiickon Penepanum K
KOMIIETEHIIMM ~ MYHULMIAJIBHOTO  OKOJPKETHOTO  JOILIKOJBHOTO  00pa3oBaTEIbHOIO
yupexaenuss aerckuid cax Nel ropoma KpomoTkuH MyHMIMIAIBHOTO 00pa3oBaHUs
KaBka3ckuii paiion (nanee — YupexaeHue).

1.3. Jlannoe IlonokeHue NOMOIHSAET U KOHKPETU3UPYET MOPSIAOK H3/aHUS JIOKAIbHBIX
aKTOB, OIPEICIICHHBIX YCTaBOM YUpEXICHUS, YCTAaHABIMBAET €AHHbIE TpeOOBaHUS K
HOPMATHBHBIM  JIOKQJIBHBIM aKTaM, UX TOJArOTOBKE, O(POPMIIEHUIO, TPUHATHUIO,
YTBEP>KJICHUIO, BCTYIUICHUIO B CUJIY, BHECEHHIO M3MEHEHUH M OTMEHE, MyOJIMKaluu Ha
opUIIMATBLHOM CaiiTe Y UpeKIeHus.

1.4. lensamu u 3agauamMu HacTosmero [1omoKeHus SIBISIOTCS:

— HOPMAaTUBHO-IIPAaBOBOE peryinupoBaHue  oOpa30BaTEIbHBIX  OTHOIICHHA B
Yupexaenuu;

— CO3JaHUE€ €IVMHOM M COTJIACOBAHHOW CHCTEMBI JIOKAJIbHBIX HOPMATUBHBIX AKTOB
YupexaeHus;

— obecrieyeHue IIPUHLMANA 3aKOHHOCTH B  HOPMOTBOPYECKOM  JEATEIBHOCTU
Yupexaenus;

— COBEpUICHCTBOBaHUE MpoLiecca MOArOTOBKH, 0(DOPMIICHHS, IPUHATHS U peaTn3aluu
JIOKaJIbHBIX HOPMATUBHBIX AKTOB;

1.5. JlokanbpHbIE aKThl, COOTBETCTBYIOIIME BCEM TpeOOBaHUSAM 3aKOoHOAaTenbcTBa PD,
ABJISIIOTCSA  00SI3aTEIbHBIMM K HCIOJIHEHHIO BCEMHM YYaCTHHKaMH 0Opa30BaTeIbHBIX
OTHOILICHUH.

2. OcHOBHBIE BH/IbI JJOKAJbHBIX AKTOB YUpesKIeHUus

2.1. JloxanvHuii akm  YUpeXJEeHHS TMpeJCTaBIsieT CcO0O0M  OCHOBAaHHBIM  Ha
3aKOHOJIATEIbCTBE O(GUIMATIBHBIM NPABOBOM JIOKYMEHT, MPHUHATHIN B YCTAaHOBJICHHOM
NOpSAIKE U PETYIUMPYIOIIMN OTHOILICHUS B paMmkKax YupexzaeHus. llepedeHbp BuI0B
JIOKQJIbHBIX aKTOB, PErVIAMEHTUPYIOUIMX 00pa3oBaTeNIbHYIO JEATEIbHOCTb, BKIIOYAET B
ceOsi TpUKa3bl, PEUICHMs], IOJOKEHUs, MpaBWiIa, UHCTPYKIMH U JPYrHe JOKYMEHTHI.
IIpencraBiieHHBIN NIEPEUYECHBb BUJIOB JIOKAJIBHBIX aKTOB HE SIBJIIETCS UCUEPIIBIBAIOLLIHM.



2.2. Yemae VYdupexneHus — JIOKaJdbHBIA aKT, HAa OCHOBE KOTOPOTO JIEHCTBYET
oOpa3oBaTenpHasi opranusanusa. Ero copepxanue ompezensercs cT. 25 denepalbHOTO
3akoHa ot 29.12.2012 Ne 273-®3 «O06 obpazoanuu B Poccuiickoit denepanumy.
2.3. IIpuka3 — NOKaJbHBIN aKT, U3/1aBAaCMbI 3aBEYIONIUM JJI PEIICHHUsS] OCHOBHBIX U
OMEpaTUBHBIX 3ajady. B [1eT0ompou3BOJICTBE BBIAEISAIOTCS MPHUKA3bl IO OCHOBHOMU
JESTETBPHOCTH, TIPUKA3HI TIO IMYHOMY COCTaBY, MMPUKA3bl 0 BOCTUTAHHUKAM.
2.4. Peuienue — JIOKQJIBbHBIM aKT, TPUHUMAEMBIA KOJUICTMAJbHBIMU  OpraHaMu
YupexneHus B UeIsIX pa3pelieHnsi Hanbosee BaKHBIX BOMPOCOB UX JAEIATEIbHOCTH. TeKeT
pEeLIeHnsl COCTOUT U3 JIBYX YaCTEW: KOHCTATUPYIOLIEW U PACIIOPSIAUTEINBHOM, Pa3IeICHHbIX
cioBoM «PEIIUID («PEHINIIA», «PEIINIIO», «PELLWIIN»). [Ipu HeobxoaumocTu
KOHCTaTUPYIOIIasi 4acTh MOXET COJIEPXKAaTh CChUIKM Ha 3aKOHBI U JPYTU€ HOPMATHUBHBIC
akTbl. PacmopsiquTenbHas 4acTh M3Jaraercs IMyHKTamH. PelieHuss MOTyT cojepKatb
MPUIIOKEHUS, CCBLJIKA Ha KOTOpPbIE JaeTCs B COOTBETCTBYIOIIUX
MyHKTaX PacHoOpSIUTEIPHOW dYacTH. PemieHus MOANMUCHIBAIOTCS IIpeacenaTeeM
U CEKpeTapeM KOJIJIETHaIbHOTO OpraHa.
2.5. Ilonosycenue — JOKAIBbHBIA aKT, YCTaHABJIMBAIOIIMUA IPaBOBOM CTaTyCc opraHa
yIpaBJicHUsT YUpEeKICHUEM, WM OCHOBHBIC MpaBuiia (TIOPSIOK, MPOLEAYPY) peain3aliuu
JOYVY kakoro-imm6o U3 CBOMX MPaBOMOYHUH.
2.6. Ilpasuna — JIOKQJBHBIH  aKT, PETJaMEHTUPYIOIWA  OpTaHW3aIlMOHHbBIC,
JTUCHUIUITMHAPHBIC, XO34WCTBEHHbIE W WHBIC CIEIUATIbHBIE CTOPOHBI JEATEILHOCTH
YupexxaeHus W ero pabOTHHUKOB, BOCIIMTAHHUKOB W WX poauTencil  (3aKOHHBIX

MIPEJICTABUTEIICH).
2.7. Hucmpykyua — JOKaNbHBIA aKT, YCTAaHABIWBAIOIIMA TIOPSAOK M CIOCO0
OCYIIICCTBJICHUS, BBITTOJTHCHUS KaKUX-JIN0O MEHCTBUIA;, COBOKYITHOCTh TIpaBUII

OCYIIECTBJICHUS OIMpPEACIICHHBIX BUJIOB JESATEIbHOCTH, MPOBEACHUS PadoT, CIIy>KEOHOTO
IOBEJCHUS.

WucTpyKnpel omnpenesissioT MpaBoBOM craryc (mpaBa, 00S3aHHOCTH, OTBETCTBEHHOCTB)
pabOTHHKA MO 3aHUMAEMOM JIOJDKHOCTH. WHCTpYKIMS COACPKUT UMIIEpaTUBHBIC
(moBemUTENBHBIC, HE IOMYCKAIOIIHE BEIOOpA) HOPMATHBHBIC MTPEIMTUCAHN.

JIOJKHOCTHBIE UHCTPYKIMHU, pa3pabaThIiBaeT pPYKOBOJAUTENIb 00pa3oBaTENIbHOM
OpraHHU3aLHH.
2.8. Yupexnenue uMeeT Jpyrue crneuuuueckrue HOPMATHUBHBIE JOKYMEHTHI,

peryiupyroiie oTHOIeHUs B chepe oOpa3oBaHUsS WM KOHKPETU3UPYIONIUE JOKYMEHTHI,
YKa3aHHbIC B HACTOSIIEM IIYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBUU JIESITEIBHOCTH
JIETCKOTO caja: TpaBuia, PaclHCaHMs, TJIaHbl, TPadUKH, UKIOTPAMMBI, MPOTPaAMMBI,
MOPAJIKH, TPOTOKOJIBI, TACTIOpPTA.

2.9. JloroBoppl W WHBIC COTJIAIICHUS, KOTOPBIC M3MAIOTCA YUPEKICHUEM HE
€IVHOJINYHO, a IyTeM COIJIACOBAHUS C HWHBIMHU JIUIAMH, BBICTYIIAKOIIMMU B HHUX, B
KaueCTBE CaMOCTOSITENIbHON CTOPOHBI (HampuMep, TPYAOBBIE JOTOBOPHI, JOTOBOPHI Ha
OKa3aHWe IJIATHBIX 00pa30BaTEIbHBIX YCIYT U T.J.) HE SIBJSIOTCS JIOKAJIbLHBIMU aKTaM



3. [HopsiAoK MOATOTOBKH JIOKAJIBHOT0 aKTa

3.1. UHunmaTtopom MoAroTOBKH JIOKATbHBIX HOPMAaTUBHBIX aKTOB MOTYT OBITh:

— y4peauTeb;

— 3aBEAYIOLINN YUPEKICHUEM;

— YYAaCTHHKHU 00pa30BATEIbHBIX OTHOIIECHHUN.

3.2. Ilpn u3gaHUM JIOKAJIBHOI'O aKTa 3aBEAYIOLIUN pPYKOBOJICTBYETCS MPUHIUIIAMU
3aKOHHOCTH, 000OCHOBaHHOCTH, J€MOKpPAaTU3Ma U CHCTEMHOCTH.

3.3. OcHoBaHMEM Il MOATOTOBKHM JIOKAJIBHOTO aKTa MOTYT SIBISTBCS H3MEHEHHS B
3aKoHOJaTenbCcTBe PD (BHECEHHE M3MEHEHMI, U3/1aHWE HOBBIX HOPMATHMBHBIX IPABOBBIX
aKTOB).

3.4. IIpo€eKT J10KaIbHOTO HOPMAaTUBHOT'O aKTa TOTOBUTCS OTAEIIbHBIM PAOOTHUKOM WIIH
rpynnoi pabOTHUKOB MO MOPYUYEHHIO 3aBEIYIOLIETO.

3.5. IlogroroBka JIOKaJbHOTO HOPMATHUBHOTO aKTa BKJIIOYaeT B ce0d H3ydeHHUE
3aKOHOJIATEIbHBIX M HWHBIX HOPMATUBHBIX aKTOB, JIOKAJIbHBIX HOPMAaTHUBHBIX aKTOB
oOpa3oBaTeNbHON OpraHU3aluH, pErJIaMEHTHPYIOIINX T€ BOIIPOCHI,  KOTOPBIE
IpeJIoiaraeTcsd OTpa3uTh B MPOEKTE HOBOIO aKTa, U Ha 3TOW OCHOBE BBIOOp €ro BHIA,
COJIEpKaHus U MPEACTABIECHUE €T0 B MUCbMEHHOM opme.

3.6. IlogroroBka HamOosiee BaXHBIX JIOKAJbHBIX HOPMATHBHBIX AaKTOB JOJDKHA
OCHOBBIBATBCSI HAa pe3yJIbTaTax aHAJIM3a OCHOBHBIX CTOPOH JEATEIBHOCTU YUpPEKICHHUS,
TEHJCHUUI €ro Pa3BUTHSI U CIIOKHUBIIEHCS CUTYyallUU.

3.7. lo Bompocam mnpuema Ha pabOTy, NEPEBOJOB, YBOJIBHEHUH, NPEJOCTABICHUS
OTIIyCKOB, IOOLIPEHUN WM TPUBICYEHUS COTPYIHHUKOB K JUCLHUIUIMHAPHOW WA
MaTEepUAIBHOW OTBETCTBEHHOCTHU M31AI0TCA NMPUKa3bl, B cOOTBETCTBUU ¢ TK PO.

3.8. IIpoeKT JOKaJbHOTO HOPMATHMBHOIO aKTa MOJIEKUT O00S3aTENbHOW MNPOBEPKE Ha

JUTEPATyPHO-CTHIIUCTHYECKYIOTPAMOTHOCTD U MPAaBOBOM  AKCHEPTHU3E, KOTOPHIE
MPOBOJATCA YUPEKIECHUEM CaMOCTOSITENIbBHO JHOO0 C YY4aCTHEM  TPUBJICUEHHBIX
CIELHAIUCTOB.

3.9. [IpoekT JOKaNMBbHOTO HOPMATHBHOTO aKTa MOXET OBITh TIPEACTABICH HA
0o0CYyXJIeHUEe TyTeM HampaBiCHUs MPOEKTa 3aWHTEPECOBAHHBIM JIMIIAM, IMPOBEACHUS
COOTBETCTBYIOIIETO COOpaHMsSI C KOJUICKTUBHBIM OOCYKIEHHEM TMPOEKTa JIOKAIHHOTO
HOPMAaTHMBHOIO aKkTa W T.I. B ciydae cornmacoBaHMsl MPOEKTA JIOKAJIBHOTO aKTa Ha HEM
npoctasisiercs Buza « COI'JTACOBAHO».

3.10. [Topsimok TpUHATHS JOKAIBHBIX AKTOB YCTAHABJIMBACTCS YCTAaBOM YUPEKIICHUS:
YKa3bIBalOTCSI KBOPYM C LIEJIbIO0 YCTAHOBJIEHUS MPABOMOYHOCTH OpraHa CaMOYIIpaBJICHUS,
(dhopma 1 OpsIAOK TOJTOCOBAHUS.

3.11. JIns BBeneHus B JEWCTBHE JIOKAJHHOTO aKTa M3JAeTCs MpHKa3 3aBenyroriero. B
IIPaBOM BEPXHEM YTy JOKajabHOro akra nuuercs ciioBo «Y TBEPKIIEHO» ¢ yka3anuem
(haMuIMu pyKOBOJMUTEIIS, 1aThl 1 HOMEpa U3IaHUs TIPUKa3a.

3.12.B VupexaeHun CO3MAal0TCAd  YCJIOBUS i1 O3HAKOMJICHHS YYACTHHKOB
o0pa3oBaTeNbHBIX OTHOIICHHH C JIOKAJbHBIMH akTamMu. (O3HAKOMJICHHE MOXET OBITh
MPOBEJICHO MO/ MOJIUCH B CIy4asiX, NPEIyCMOTPEHHBIX HOPMATHUBHBIMU JOKYMEHTAMH,
aub0 pa3MmenieH B OONIEAOCTYITHOM MecTe (MH(OPMAIMOHHBIA CTEH]I JETCKOIro caja,
O(HIMATILHBINA CAaHT TOIIKOJILHOTO 00pa30BaTEIIBHOIO YUPEIKIACHHS).



3.13. I3meHeHus B JIOKaJIbHBIN aKT BHOCSTCS 110 Mepe HEOOXOUMOCTH.
4.JlokymMeHTaJIbHOEe O(popMmiIeHnE

4.1. JlokanbHbIHA aKT JODKeH OBITh JOKyMeHTanbHO odopmieH. CTpykTypa
JOKAJIbLHOTO aKTa JOJDKHA OO€CIEeUuTh JIOTUYECKOE Pa3BUTUE TEMbl MPABOBOIO
peryJIMpoBaHus.

4.2. O6mume TpeboBaHHS K O(DOPMIICHHMIO JIOKAJbHBIX aKTOB BKIIOYAIOT CIEAYIOIINE
MTOJIOKEHHSI:

— JlokanbHBIM aKT JOJKEH COJIepkaTh HAMMEHOBAHHME JIOKAJIBLHOTO aKTa M JaTy
U3/IaHMUS.

— Ecnu TpebyeTcss pasbsCHEHHE Ielied W MOTHBOB NPHHSITHS JIOKAIBHOTO aKTa, TO
HeoOX0/1MMa BCTYNMUTENbHAS YacTh — rpeamOyna. [lonokeHuss HOpMaTUBHOTO XapakTepa B
npeamMOyiTy HE BKIIFOUAIOTCSI.

— HopmatuBHbie npeanucanuss oQOpMIISIIOTCS B BHJIE€ ITYHKTOB, KOTOPBhIE HYMEPYIOTCS
apaOCckuMu HU(ppamMu ¢ TOYKON U 3aroJOBKOB HE UMEIOT. [IyHKTHI MOTYT To/Ipa3iensiThes
Ha TMOJMYHKTHl, KOTOPhIE MOTYT HMETh OYKBEHHYIO WIH ITU(POBYIO HYMEPAIUIO.
3HayuTEIbHbIE TO OOBEMY JIOKAJIbHBIE aKThl MOTYT JIEIUTHCS Ha TIJIaBbl, KOTOpbIC
HYMEPYIOTCS PUMCKUMU ITU(paMu U UMEIOT 3ar0JIOBKHU.

— Eciin B JOKaJIbHOM aKkTe€ MPUBOAATCA TaONuIllbl, rpaduku, KapTbl, CXEMbl, TO OHHU
oopMIISIIOTCST B BUJE NPWIOKEHHM, a COOTBETCTBYIOIIME ITYHKTHl JIOKAJIBHOTO aKTa
JOJKHBI UMETh CChUIKM HAa 3TH NMPUJIOKEHHUS.

— JIOKaJIbHBII HOPMATUBHBIA AaKT M3J1araercsi Ha TrOCyAapCTBEHHOM s3blke PD u
JOJKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

— B J0OKanpHBIX HOPMATHBHBIX aKTaxX JAIOTCS OMPENENICHUS BBOAUMBIX HOPUANYECKUX,
TEXHUYECKUX W JIPYTUX CHEHUAJbHBIX TEPMHUHOB, €CJIM OHU HE SBISIOTCS
OOIIIEN3BECTHBIMU M HEYNOTPeOJIsIeMbIMU B 3aKoHoJatelibctBe PO U permoHaibHOM
3aKOHOJATEIbCTBE.

5.0cHoBHBIE TPEOOBAHUS K JIOKAJIbHBIM HOPMATHBHBIM aKTaAM

5.1.Cpeaun nOKambHBIX HOPMATHUBHBIX AaKTOB OOpa30BaTEIbHOM OpraHu3alii BBICIIYIO
IOPUIMYECKYIO CUIly uMeeT Ycemaeg. 1103TOMyY, TpUHUMAEMBbIE B Y UPEXKIECHNUN JIOKAJIbHBIC
HOPMAaTHBHBIE aKThl, HE TOJKHBI IPOTUBOPEYUTH €T0 Y CTaBY.

5.2. IIlpy NOATrOTOBKE JIOKAJIBHBIX HOPMATHBHBIX AKTOB, PETYJHMPYIOIIUX COLUAIBHO-
TPYIOBBIC OTHOIICHHs (HampuMmep, KOJUICKTHBHBIM JIOTOBOpP, IpPaBUIa BHYTPCHHETO
pacnopsika U Ip.) CIeAyeT pyKOBOJCTBOBAaThCA PEKOMEHAAIUSAMU O HUX.

5.3. Ilonooswcenue, npaguna, UWHCMPYKYuu JOJDKHBI  COJEpPXKaThb  CIELYyIOIINE
00s3aTeIbHbIE PEKBU3UTHI:

— o0003Ha4YeHKE BUJA JIOKATbHOI'O HOPMAaTUBHOI'O aKTa, €r0 HAUMEHOBAHUE,

— Tpu(BbI: IPUHATO, YTBEPKACHO, COTTIACOBAHO;

— TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHMUIO.



5.4. Ilocmanosnenue NOMKHO COACPKATH CIEIYIONTUE 003aTEIIbHBIC PEKBU3UTHI:

— o0o03HavYeHHEe BU/A JIOKATHHOIO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

— MECTO | JIaTy MPUHSATHS,

— TEKCT, COOTBETCTBYIOIIMI €r0 HAUMEHOBAHUIO;

— JIOJDKHOCTB, (DaMUITUIO, MHUIIMAIIBI U TIOJITUCH JIMIA, BBIHECIIETO MTOCTAaHOBIICHHE,

— OTTHUCK IEYaTH.

5.5. Pewienus NOJKHBI COJEPIKATH CIEAYIONINE 0053aTeNbHbIE PEKBU3HTHI:

— o0003HaYeHHE BUJA JIOKATHHOTO HOPMATHUBHOTO aKTa;

— MECTO U JIaTy MPUHATHS;

— TEKCT;

— JIOJDKHOCTb, (DaMUITNIO, HHUIIMAJIBI ¥ TIOJIHUCH JIMIA, IPUHSBIIETO PEIICHUE;

— OTTHUCK TEYaTH.

5.6. Ilpukazel u pacnoparxcenus IOIDKHBI COACPXKaTh CIEAYIOIUE O00s3aTeNbHbIC
PEKBU3UTHI:

— o0003HaUYeHKE BUJA JIOKATbHOIO HOPMAaTUBHOT'O aKTa, €r0 HAUMEHOBAHUE;

— MECTO U JIaTy MPUHATHS;

— pErucTpanuoHHbIA HOMED;

— TEKCT;

— JIOJDKHOCTh, (DaMHUIIMIO, MHUIMAIBI U TMOANUCh PYKOBOAUTENS 00pa30BaTEIbHOM
OpraHu3aINH.

[Tpukasbl 1 pacIOPsKEHUS BBITIOTHSIOTCS Ha OaHKe YUpesKICHHUS .

5.7. Ilpomokonsl u akmwl TOIHKHBI COAEPKATH CICAYIONINE 0053aTEIbHBIE PEKBU3UTHI:

— 0003HauYeHNEe BH/IA JIOKAJIbHOTO HOPMAaTUBHOTO aKTa;

— MECTO U JIaTy IPUHSITHS;

— HOMEp;

— CITMCOK MPHUCYTCTBYIOIINX;

— TEKCT, COJEp)Kalluil TMOBECTKY JHs, OIHCAaHUE XOJAa, MOpAIKa M MPOLEAYPbI
COBEpIIAEMbIX OIpPEACTICHHBIX (FOPUINYECKH 3HAYUMBIX) ACHCTBHMA JIMOO OTCYTCTBUE
OTNpEJEICHHBIX (PAKTOB;

— JIOJDKHOCTh, (aMUJIMIO, WHUIMATIBl U TOAMKHCH JKMia (JIMI]), COCTaBUBIIMX WU
MPUHUMABIINX Y9aCTHE B COCTABICHUH MPOTOKOJIA UIIH aKTa.

5.8. Memoouueckue pekomenoayuu OJDKHBI COJEPKATh CIEAYIONIUE 00s3aTENbHbIC
PEKBU3UTHI:

— 0003HayYeHNe BHJIA JIOKAJIbHOTO HOPMAaTUBHOT'O aKTa, €r0 HAMMEHOBAHUE;

— MECTO U JIaTy IPUHSITHS;

— TEKCT, COOTBETCTBYIOIIMI €ro HAaWMEHOBAHWIO W COJAEp)KAIUN yKa3aHWE Ha BHJ,
HAaUMCHOBAaHWEC W JaTy TMPUHATHS TPABWI WM WHCTPYKIIUH, HOPMBI KOTOPBIX
pa3bACHSIOTCS, KOHKPETU3UPYIOTCS WM  JIeTAIU3UPYIOTCS ~ METOJIUYECKUMHU
PEKOMEHIAITUSIMU;

— JIOJDKHOCTh, (aMWIvs, WHUNUAIBI JHla (JUI), COCTABUBIIMX METOIUYCCKUE
PEKOMEH IalNH.



5.9. Ilpozpammur U naamel JOJDKHBI  COJCPXKATh CIEAYIOIIUE 00s3aTeNbHbIC
PEKBHU3HTHI:

— 0003HaYeHKE BHU/A JJOKAJTHHOTO HOPMATHUBHOTO aKTa, €r0 HANMEHOBAHUE;

— MECTO U JIaTa MPUHSITHS;

— TEKCT JIOKaJIbHOTO HOPMAaTHBHOTO aKTa, COOTBETCTBYIOIIHI ero HauMeHoBaHuto. 5.10.
Honxncnocmuan uncmpykyus paOOTHUKA JIOJDKHA COACPXKATh  CICAYIOIINE
pasens:

— 00IIue MOJIOKEHUS;

— OCHOBHBIE 33/1a4H, TIPaBa, MPEIOCTABIISIEMbIC PAOOTHHUKY M €r0 00S3aHHOCTH;

— B3aUMOJICHCTBUS;

— OTBETCTBEHHOCTb 32 HEKAYeCTBEHHOE ¥  HECBOCBPEMEHHOE  BBINOJIHECHHE
(HewcrionHEeHUE) 00SI3aHHOCTEH, TIPETYCMOTPEHHBIX JODKHOCTHOM HHCTPYKITHEH;

— TpeOoBaHUS K PaOOTHHUKY.

6.HOpHI[OK NPUHATHA U YTBEPKACHUSA JJOKAJbHOI'0 HOPMATHBHOI'O aKTa

6.1. JIokabHBI HOPMATHUBHBIN AKT, MPOLIECIIINI IPOLELYPY COINIACOBAHMUS, TOJICKUT
IIPUHATHUIO U YTBEPIKIACHUIO 3aBEAYIOIIUM B COOTBETCTBUU C Y CTABOM Y UpPEKIACHUS.

6.2. JlokaybHbIe HOPMATHBHBIE  aKTbl  YUpEXKIEHUS  MOTYyT  IPUHUMAThCSH
pykoBoauteneM, O0mumM codpannem koiuiekTusa, [lenarornueckum CoBETOM.

6.3. IIpy TpUHATHH JIOKAIBHBIX HOPMATUBHBIX AaKTOB, 3aTPAarvBalOlIMX IIpaBa
BOCIIUTAaHHUKOB, YUUTBIBAECTCSI MHEHUE POIUTEIBECKOIO KOMUTETA.

6.4. He mnognexaT NPUMEHEHUIO JIOKAJIBHBIE HOPMATUBHBIE aKThl, YXYALIAKOLINE
MOJIOKEHUE YYACTHUKOB OOpPA30BATENbHBIX OTHOLIEHUMH IO CPaBHEHHUIO C TPYIOBBIM
3aKOHOJIATEIbCTBOM, KOJUIEKTMBHBIM JOTOBOPOM, COTJIALICHHMSIMH, a TaKKE JIOKAJIbHBIC
aKTbl, IPUHATHIE C HAPYIICHUEM MOPAIKA y4e€Ta MHEHHUS IIPEACTAaBUTEIBHOTO OPTaHa.

6.5. IIpowenmuii mpouenypy NPUHATUSA JIOKAIbHBI HOPMATUBHBIA aKT YTBEPKIACTCA
pyKoBOAMTENEM 00pa3oBaTelbHOM oOpranuzanuu. DakT yTBEpKACHUS OpopMIIsieTcs
npukas3om 3asenyromiero MJI0OY, 3aBepeHHbIN MOMKUCHIO.

6.6. JIokanbHbIi HOPMATUBHBIM AKT BCTYMAaeT B CHUJy C MOMEHTA, YKa3aHHOTO B HEM,
1100, B ciydae OTCYTCTBHSI TAaKOTO yKa3aHUs, [0 UCTEUEHUH [ KaJCHJApHbIX JHEN C JaThl
MIPUHATHS JAHHOTO JIOKAJbHOIO HOPMATHBHOTO akTa. J[arol NpHUHATHSA JOKaJIbHOIO
HOPMAaTHBHOI'O aKTa, TPEOYIOUIEro YTBEPKIACHUS 3aBEAYIOIIUM YUpEXKICHUEM, SBIISACTCS
J1aTa TaKOTO YTBEPKICHUS.

6.7. Ilocne yTBEPKIECHUS JIOKAIBHOTO HOPMATHMBHOIO AaKTa NPOBOAMUTCS NpoLexypa
O3HAKOMJIEHUSI C HHM YYacCTHUKOB 0Opa3oBaTeNbHbIX OTHOIIEHUWW, HA KOTOPBIX
PacCpOCTPAHSAIOTCS TOJIOKEHHUSI TAHHOTO JIOKATbHOTO HOPMATUBHOI'O aKTa.

6.8. YTBepKIICHHBIN JIOKAJIBHBIA aKT (MOJIOKEHHE) TOJUICKHUT OIyOJMKOBAHUIO Ha
ournmansHoM caiite Yupexaenus B Teuenue 10 (mecsT) KaleHaapHbIX THEH.

/.IlopsiioK BHeCEHUs] M3MEHEHUS U TONOJTHEHU I B JIOKAJbHbIE AKThI

7.1. B nelicTByromue JOKAJIbHBIE aKThl MOTYT OBITh BHECEHBI W3MEHCHUS W
JIOTIOJTHCHUS.

7.2. llpenyio)keHUE O BHECEHUHM HW3MEHEHUW MOXXET HCXOAUTh OT JH00ro opraHa Hu
JIUIa, KOTOPBIM COIJIacHO HacTosmeMy llojiokeHut0 HMMeeT MpaBO CTaBUTh BOIPOC O
pa3paboTKe W TMPUHSATUU COOTBETCTBYIOIIETO JIOKAJLHOTO aKkTa JMOO YTBEpPXKIaTh STOT
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JTIOKYMEHT.

7.3. Tlopsimok BHECEHUST M3MEHECHUM W JIOMIOJIHCHWHA B JIOKAJIBbHBIC aKThl ONpPEIEIIAETCS B
caMUX JIOKaJbHBIX aKTaX. B OCTaJIBHBIX CIydasX HW3MCHCHHS W JIONOJIHCHHUS
OCYIIIECTBIISIOTCS B CIEAYIOMIEM MTOPSIKE:

— BHECEHHE M3MCHCHHMH M JIONOJHEHUH OCYIIECTBIISICTCS B MOPSIKE, YCTAHOBICHHOM B
JIOKaJTbHOM HOPMAaTHBHOM aKT€, HA OCHOBAHHH KOTOPOTO BHOCSTCS M3MCHCHUS;

— W3MCHEHUS W JIOTIOJHEHHUS B JIOKAJbHBIC AaKThI. IIOJOXKCHHUSA, NPHUHATBIC 0e€3
COITIACOBAaHUS C OpPraHOM VIpaBJICHUS (CaMOyIpaBIICHUS), TPABWIA, HHCTPYKIIUH,
MpOTrpaMMbl, TUIAHBI, TIOCTAHOBJICHHSI, PEIICHUS, MPUKA3bl W PACIOPSHKEHUS, BHOCATCS
IyTeM HW3JaHMS TpHKa3a 3aBEAYIONMIETO O BHECCHMHM HM3MCHCHUN WM JIOTIOJHEHUN B
JIOKAJIbHBI HOPMATUBHBIN AKT;

— HM3MCHEHUS WM JIOTIOJHEHUS B IOJOXKCHHS, MPUHATHIC IMOCIC COIIAaCOBAHMS, BHOCSTCS
IyTeM W3JaHus IPUKa3a 3aBEAYIOMICTO YUPSKICHHEM O BHECCHHMM HW3MCHCHHHA WIIH
JIOTIOJTHEHUH B JIOKAJILHBIN aKT C TPEIBAPUTEIIHHBIM MTOJIYICHHEM OT HETO COTJIACHS.

7.4. VI3ameHeHUs M JOTIOTHCHUS B JIOKAJIBHBIN aKT BCTYIAIOT B CHITY C JaThl, YKa3aHHOU B
MIPUKa3e 0 BHECCHUH M3MCHCHUI MJIN JOTIOJHCHUH B JIOKAJIBHBI HOPMATHBHBIA aKT, a B
Cly4ae OTCYTCTBHS YKa3aHHS B HEM JaThl — IO UCTEUCHUIO { KaJICHJIAPHBIX THEH C JIaThl
BCTYIUICHHS MPHKa3a O BHCCCHUU M3MECHECHHM WJIU JIOTTOJIHCHUM B JIOKAJIbHBIA aKT B CHITY.
7.5. I3mMeHeHns W JOTIONHEHWS B TPEANUCAaHUS W TPeOOBaHMsSI, MPOTOKOJIBI M AaKTHI,
METOINYECKHIE PEKOMEHIAITNH, aKThl O TIPU3HAHUN JIOKAJIBHBIX aKTOB YTPATHBIIIMMU CHITY,
HE BHOCSTCH.

8.0TBEeTCTBEHHOCTH

8.1. 3a HeucHoNHEHNE WM HEHAJICKAIEe UCTIOTHEHNE TPeOOBaHNM, YCTAHOBICHHBIX B
JOKAJIbHBIX aKTax YUpexkIACHUs, COTPYIHUKH HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C
YcraBom, TpynoBbIM KogiekcoM Poccuiickon Denepanni.

8.2.3a HEHUCIIOJIJHEHWE  WJIM  HEHaJJIe)Kalllee  WCIIOJHEHUE  00sS3aHHOCTEM,
YCTAHOBJICHHBIX JaHHBIM IloyokeHueMm, paOOTHUKH JETCKOTO Caja, Y4YacTBYIOIIUE B
pa3paboTKe JIOKAJTBHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JIEUCTBYIOIIUM
TPYAOBBIM 3aKOHOJAATEIHCTBOM.

9.JlelicTBHE JIOKAJIbHBIX AKTOB

9.1. JlokanmpHbIE aKTBl YUpEXKACHHUS ICHCTBYIOT TOJBKO B TIpEAeNiax JOIIKOJILHOTO
00pa3oBaTEILHOIO YUPSKACHUS U HE MOTYT PEryJIMPOBATh OTHOIICHHUS, CKJIabIBAIOIIHECS
BHE 00pa3oBaTeIbHOM OpraHu3aIiy.

9.2. JlokanbHble akThl YUpEkKIACHUS YTPAYUMBAIOT CHIIY (MOJHOCTBIO WJIA B OTAEIbHOMN
YacTH) B CIEAYIOIINX CIIyqasix:

— BCTYIUIEHME B CHJIy aKTa, IPU3HAOIIETO JAaHHBIA JIOKAJIbHBIA aKT YTPaTUBLIMM
CUILY,;

— BCTYIUIEHUE B CHJIy JIOKQJbHOTO akTa OoJblIed IOpUANYECKON CHIIbI, HOPMBI
KOTOPOTO MPOTUBOPEYAT MOJOKEHUSM JAaHHOTO JIOKAIBHOTO aKTa;

— TMpPU3HAHUE CYIOM WJIM UHBIM YIIOJTHOMOUYEHHBIM OPTaHOM IOCYJapCTBEHHOM BIIACTH
JIOKAJIBHOTO aKTa YUpexXIeHUs MPOTUBOPEYAILLIUM JEHCTBYIOIIEMY 3aKOHOIATEIbCTBY.
9.3. JlokanbpHBIM aKT, yTPATUBIIHMKN CUITY, HE TTOAJIEKUT UCTIOTHEHHUIO.
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10.3aka0uuTe/IbHbIC MOJOKEHUS

10.1.Hacrosmiee [Tomoxenue  SABISIETCS  JIOKAJbHBIM  HOPMATHMBHBIM  aKTOM,
npunuMaetcs Ha [legarornueckom CoBeTe U yTBepikaaeTcs (JJHOO BBOAMTCS B JCHCTBHE)
IIPUKA30M 3aBEAYIOLIETO YUPEKICHUEM.

10.2. Bce wu3MeHeHMss U JOIIOJHEHHS, BHOCHMBIE B Hacrtosuiee Iloyoxkenue,
o(OpMIISIOTCSI B TUCBMEHHOUN (POpME B COOTBETCTBUH JCHCTBYIONTUM 3aKOHOIATEIHCTBOM
Poccuiickon denepannm.

10.3. TlonoxeHne MPUHUMAETCS Ha HEOIPEACICHHBIN CPOK. MI3MeHEeHHs U JOTIOTHEHUS K
[Tonoxenuto mTpuUHUMAIOTCS B mopsake, npemycmorpeHHoM 1.10.1. Hacrosmiero
[Tonmoxxenus.

10.4. Ilocne mnpunsarus Ilomoxkenust (WM HW3MEHEHHWH M JOMOJHEHUH OTAEIbHBIX
NyHKTOB W pa3JejoB) B HOBOW peNaKkIMy NPEAbIayIIas peaakius aBTOMaTHYECKH
yTPauuBaET CHUILY.


https://ohrana-tryda.com/node/3975
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